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ASN UPLOAD TEMPLATE 

• Improved Simplified ASN Template.

Key changes to existing template 

 Shipment Number will default from Packing List Number

 Line Packing List is defaulted from Shipment Header

 Date Format is defined at template.

 Display necessary columns only.

 Add validation “Expected Receipt Date cannot be < Shipment Date”

 Add Validate button to check template.

 Organization value is defaulted based on PO Prefix Ship To.



 ASN UPLOAD TEMPLATE 

• Download ASN template from Supplier Portal

• Example of Template

https://www.motorolasolutions.com/en_us/about/suppliers.html
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Creating your ASN Upload Template 

 Fill in Mandatory (*) values. These are highlighted in BLUE.

 Do update with correct Purchase Order (PO) values (Revision / Line /

Shipment Number). You may retrieve these info from the PO tab.

 Updating the PO# cell will auto populate the Organization value.

 See additional Tabs in Excel for Sample of an ASN, COO, Freight Codes

and UOM standard codes.

 Use the “Validate” button to check if any Mandatory (*) values are missing.
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• To upload ASN template:

 Shipments -> Shipment Notices - > Upload Advance Shipment and Billing

Notices - > Browse File -> Insert File - > Start Load Now

REMINDER: Do save your 

template as a Text (Tab 

Delimited) File for upload 
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 • You will get an upload confirmation upon upload request being accepted.

• View File Load Status to check upload status.

Good Practice:  

Recheck in the portal if your ASN 

has been updated accordingly. 



ASN UPLOAD TEMPLATE 

Common Upload Errors 

 Not using standard values for “Country Of Origin”, “Freight Carrier Code”,

“UOM”.

 Upload Template not in Text (Tab Delimited) File Type.

 Missing Mandatory (*) fields.

*Note: Re-using the same Template over and over again is not advisable.
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 Update 21 October: 

 The ASN template is now available via the ISupplier Portal.

 Navigate to Shipments - > Shipment Notices

 Select Download Templates



ASN UPLOAD TEMPLATE 

 

  
 

Update 21 October: 

 The ASN template is now available via the ISupplier Portal.
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ASN Template and Instructions - > Download
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Update 11/4: RE: IS8-B / IS21

ASN template will have Dropdown list available for

a) Freight Carrier Code

b) Country of Origin

 You may find corresponding values in the Template’s tab:


